
MEETING NOTICE 
TOWN OF LYNNFIELD 

(As required by MGL Chapter 30A, sections 18-25) 
 

Please email all meeting notices to lemerson@town.lynnfield.ma.us AND  
dhammerbeck@town.lynnfield.ma.us 

 
          Town Clerk Date Stamp 

 
 
Board/Committee Name:  Board of Selectmen 
 
Day/Date:   Monday, February 10, 2020 
     
Time of Meeting:   7:00 p.m. 
 
Location:   Merritt Center, 600 Market Street 
 

AGENDA 
 

1. Annual joint meeting with Lynnfield Water District to set the compensation for the Board of 
Assessors and Tax Collector 

 
2. Introduction of Assessing Director Michael Golden 

 
3. Change of manager petition, California Pizza Kitchen 

 
4. Summer Street Traffic Improvement Plan 

 
5. FY21 Budget Presentation: Library 

 
6. Discussion of proposed liquor regulation banning seating of minors at bar proper in restaurants 

and clubs 
 

7. Acceptance of gift from estate of Barbara S. Gray 
 

8. Resignation of member of Housing Authority 
 

9. Warrant for March presidential primary election 
 

10. Town Administrator’s update on ongoing projects 
 

11. Use of facilities request: Running Well 5K road race 
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Annual Joint Meeting of the Town of Lynnfield Selectmen 
and the Lynnfield Water District Commissioners 

Monday, February 10, 2020 at 7:00 pm 
Al Merritt Center, 600 Market Street, 2nd floor 

Chairman, Philip Crawford: 

Meeting Purpose 
Pursuant to Section 108B, Chapter 41, of the General Laws of The Commonwealth of Massachusetts, this Annual 
Joint Meeting between the Selectmen and the Water Commissioners is called to set the salary to be paid to the Tax 
Collector and the Board of Assessors for work performed for the District. 

Introduce Lynnfield Water Commissioners 
Ruth E. McMahon, Chairman 
John K. Harrigan, Water Commissioner 
Stephan F. Rondeau, D.C., Water Commissioner 

MOTIONS 

1 Ruth E McMahon: I move that Chairman Philip Crawford be nominated as Chairperson of the Annual Joint Meeting. 

Stephan F.  Rondeau: Seconded 

Approved   Yes   No 

2 Stephan F. Rondeau: I move that the reading of the minutes of the February 4, 2019 Annual Joint Meeting be waived. 

Ruth E. McMahon: Seconded 

Approved   Yes   No 

3 John K. Harrigan: I move that the Fiscal Year 2020 annual compensation for services rendered to the Lynnfield Water 
District be set as follows; Tax Collector $550.00, Assessors $250.00 each. 

Stephan F. Rondeau: Seconded: 

Approved   Yes   No 

4 Ruth E. McMahon: I move the meeting be adjourned. Sine Die. 

John K. Harrigan: Seconded 

Approved   Yes   No 



Town of Lynnfield 
Roadway Corridor Improvements of Summer Street 

600 Unicorn Park Drive, Woburn, MA  •  781-932-3201 •  www.baysideengineering.com 



Agenda 

Town of Lynnfield: Roadway Corridor Improvements of Summer Street 

600 Unicorn Park Drive, Woburn, MA  •  781-932-3201 •  www.baysideengineering.com 

• Introduction 
 

• Project Limits 
 

• Project History 
 

• Selected Improvement Alternative 
 

• Next Steps: Tasks and Timeline 
 

• Comments/Questions 
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Project Benefits 
• Provides for a healthier community of all ages 
• Increased safety for walking, running & bicycling  
• Improved walking/running surface for pedestrians 
• Smoother surface for stroller use 
• Safer conditions for pet walking 
• Opportunities for increased number of trees 
• Reduced negative impacts from Summer Street 

drainage into Pillings Pond 
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Project history 
• May 2017: Town of Lynnfield officials contracted with Bayside 

Engineering to assist in the preparation and submission of a proposal 
for MassDOT federal TIP funding. 

 
• May, June, & November 2018: Bayside Engineering and the Town of 

Lynnfield conducted 3 public hearings soliciting feedback from the 
residents. Submitted PIF based on public meetings.  

 
• April 2019: MassDOT determines that the project is eligible for Federal 

Aid Highway Funding for total construction cost estimate of $21.5m. 
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Selected Improvement Alternative 
 

3 were discussed 
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Town of Lynnfield: Roadway Corridor Improvements of Summer Street 

Summer Street Alternative 1  

43’ Proposed Usage Width 
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Project Tasks and Timeline Overview 
 
2020*Calendar Year  
• Survey & Base Plan Preparation – Complete 
• Secure Design Funding & Issue Notice to Proceed with Project 

Design– Complete 
 
Years 2,3, & 4: (2021 – 2023) 
• 25% Design Submission – 24 months – July 2022 
• MassDOT Review & Approval – 15 months – Oct. 2023 

 
Year 5 & 6:  (2024-2025) 
• Design Public Hearing / Response to Comments – 6 months – 

January 2024 
• 75% Submission – July 2025 
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Project Tasks and Timeline Overview 
 

Year 7: (2026) 
• MassDOT Review and Approval – 6 months – January 

2026 
• 100% / PS&E – 6 months – July 2026 
• MassDOT Review and Approval – 3 to 6 months 
 
Years 8+ (2027-2028)* 
• Advertise and Award – 4 to 6 months 
• Construction – 24 months 
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Town of Lynnfield: Roadway Corridor Improvements of Summer Street 

Questions? 
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Thank You 
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Rules and Regulations for Holders of Alcoholic Beverage Licenses in the 
Town of Lynnfield 

 
  
 1. The Board of Selectmen ("the Board") is the Licensing Authority for the Town for all purposes under 
General Laws Chapter 138 and has sole authority for the issuance and regulation of all alcoholic 
beverage licenses within the Town. In order to serve the public need and to promote the public welfare by 
encouraging the responsible sale and service of alcoholic beverages within the Town, the Board has 
adopted the following Rules and Regulations for Holders of Alcoholic Beverages in the Town of Lynnfield 
("the Town's Liquor Regulations"). These regulations are adopted and may be amended from time to time 
pursuant to the Board's authority under General Laws Chapter 138. 
  
2. The issuance of liquor licenses and the sale of all alcoholic, wine and malt beverages in the Town is 
governed by the Town's Liquor Regulations, the Rules and Regulations of the Alcoholic Beverages 
Control Commission ("the ABCC"), and General Laws Chapter 138. The licensee is responsible for 
enforcing and complying with these laws and regulations. The license must be posted in a conspicuous 
location within the licensed premises, clearly visible and accessible to the public. 
  
3.  The licensed premises shall be subject to inspection at any time by the Lynnfield Police Department 
("the Police Department"), the ABCC, or by the duly authorized agent(s) of any of them. 
  
4. No person, firm, corporation, partnership, association, entity, or combination of persons shall obtain 
any interest in a liquor license without the prior approval of the Board. The actual or attempted transfer of 
any interest in a liquor license, or in any corporation, partnership, limited partnership, or other entity 
having an interest in a liquor license, except a transfer of 10% or less of the stock in a publicly traded 
corporation, may result in the suspension, modification, revocation or non-renewal of the license. The 
Board may at any time require a licensee to produce satisfactory evidence to establish that no such 
interest has been sold or transferred and/or that no person(s) other than those disclosed on the original 
license application or any renewal or amendment application have any direct or indirect financial or other 
beneficial interest in the license. 
  
5.  The submission of any false or materially misleading information to the Board by any licensee or 
person acting on behalf of the licensee in connection with any application for an original license, license 
renewal, special license, change of manager, transfer of location, transfer of ownership or other 
application, or any false or materially misleading statements made in any proceeding before the Board in 
connection with the liquor license, shall be a cause or ground for refusing to grant or renew the license or 
permit or for suspending, canceling or revoking a license or permit already granted. 
  
6.  No licensee shall operate a licensed business under any corporate or trade name other than the name 
under which the license was originally issued unless such change is first approved by the Board and the 
ABCC. 
  
7. The licensee shall appoint and maintain a full time manager who shall at all times have full control and 
authority over the licensed premises. The manager must be appointed and authorized by valid corporate 
vote or other action by the licensed person or entity sufficient to grant the manager the necessary 
authority or control over the premises. The manager must be a citizen of the United States at least twenty 
one years old and must be of good moral character and otherwise be acceptable to the Board. 
  
8. The manager must be actively involved in the day to day operations of the licensed business and in the 
case of restaurant, tavern and hotel type licenses, must be on the premises during at least fifty percent 
(50%) of the hours alcohol service is available. A copy of the schedule shall either be posted in the 
premises or immediately made available upon request of the Board or its authorized agents. 
  
9. The manager shall not be changed without the prior approval of the Board and the ABCC. Where 
circumstances beyond the licensee's reasonable control prevent the licensee from obtaining approval of a 



new manager in advance of the departure of the manager whose name appears on the license, the 
licensee must immediately notify the Board in writing of the name and address of the proposed new 
manager and shall thereafter promptly file an application for Change of Manager within 15 days of the 
manager of record's last day of work. 
  
10. The licensee shall keep a current and accurate list of the names of all employees, including name, 
address, date of birth, date of hire, and position and shall make such list available for inspection upon 
request by the authorized agents of the Police Department and the Board. 
  
11. An individual licensee or principal representative of the licensee, the manager of record and any 
person who regularly serves alcoholic beverages to the public are required to successfully complete an 
alcohol management or server training course approved by the Board, within three (3) months after 
beginning in their respective positions and to maintain a current certification. The licensee shall, at any 
time upon request of the Board, provide the Board and also the Lynnfield Police Department with the 
names, addresses, dates of hire and copies of training certificates of all persons subject to this section, 
said certificates to be available on the premises at all times. 
  
12. Licenses are issued to serve the public convenience, and, therefore, licensees should be conducting 
the licensed business on all days authorized by the licensing authority.  Any licensee who permanently 
ceases its business operation shall immediately surrender its license and physically deliver the license to 
the Board. If the licensee intends to suspend business operations for a temporary period, it shall first 
provide the Board with notice at least ten days prior to the anticipated closing date stating the reason(s) 
for the closing and the estimated length of the closing. If the temporary closing is the result of unforeseen 
circumstances such as fire, flood, or similar casualty, notice shall be given within ten (10) days after the 
date of the casualty. 
  
13. The licensed premises shall at all times be subject to inspection by the Police Department, and their 
authorized agents. The licensee and manager shall fully cooperate with such agents and shall not in any 
way hinder or delay access to the licensed premises or otherwise interfere with any agent in the conduct 
of any inspection or investigation. The licensee must maintain and promptly make available to the Board 
and its authorized agents for inspection and copying, records of all transactions involving the sale or 
purchase of alcoholic beverages. If such records are maintained at a location other than the licensed 
premises, the licensee shall provide written notice to the Board specifying the location and any change 
thereof. 
  
14. No licensee or manager shall permit any part of the licensed premises to exceed its maximum 
capacity as stated on the Certificate of Occupancy. All establishments licensed for the on-premises 
consumption of alcohol shall have a reliable method for determining when the maximum capacity of the 
licensed premises or any part of the licensed premises is reached. 
 
15. The sale, storage, service, dispensing, distribution, delivery, and/or consumption of alcoholic 
beverages is strictly limited to those areas of the premises which are specified in the description of the 
premises as shown on the license. Unless specifically approved by the Board, areas such as patios, 
decks, outside seating areas, roofs, courtyards, and/or other exterior extensions of a building are not part 
of the licensed premises. 
  
16. No physical alteration, the effect of which would be to constitute a change in the description of the 
licensed premises as shown on the license, shall be made without the prior written approval of the Board. 
This includes any alterations involving the installation, removal or relocation of any interior walls, 
doorways, stairways, or other structural components within the licensed premises or any modification that 
increases the maximum seating capacity. 
  
17. The kitchen and premises of any licensed establishment must be kept clean, neat and sanitary, to the 
satisfaction of the Board and the Lynnfield Board of Health, or to the duly authorized agent(s) of either of 
them. 



 
18. The licensee and the manager shall at all times maintain order and decorum within the licensed 
premises and shall not permit any disorder, disturbance, lewdness, prostitution, illegal gaming, unlicensed 
entertainment, the sale or use of illegal drugs or controlled substances as defined by G.L. c. 94C, or 
illegality of any kind to take place in, upon, or around the licensed premises (including the parking lot). 
The licensee shall be responsible for such conduct, whether present at the time of the conduct or not. The 
manager is required to immediately notify the Police Department when a disturbance resulting in the 
physical injury to any person occurs on the licensed premises or in the parking lot or other exterior area 
immediately adjacent to the licensed premises including, sidewalks and driveways. 
  
19. With the exception of establishments licensed as package stores, no licensee shall sell any alcoholic 
beverage intended for off-premises consumption or allow any person to transport any alcoholic beverage 
from the licensed premises. This regulation shall not prevent the holder of a restaurant or hotel type 
license from permitting a patron to remove a partially consumed bottle of wine from the premises provided 
such licensee conforms to Regulation # 20 below and the regulations promulgated by the ABCC. 
  
20. The holder of a restaurant or hotel type alcoholic beverages license may permit a patron who 
purchases a bottle of wine with a meal to take from the licensed premises the unconsumed portion of one 
bottle of wine, provided that 
  
a. The licensee securely reseals the bottle 
b. The bottle is placed in a one-time use tamper-proof transparent bag that insures that the patrons 
cannot gain access to the bottle while in transit after the bag is sealed. 
c. The bag is securely sealed 
d. A receipt showing the purchase of the meal and the bottle of wine is provided to the patron and affixed 
to the bag. 
  
21. The sale or delivery of alcoholic beverages to an intoxicated person is prohibited. 
  
22. The sale or delivery of alcohol to a person under the age of twenty one years is prohibited. 
  
23. The licensee must maintain and keep current all licenses, permits, certificates, and approvals required 
for the operation of the licensed business. If any such license, permit, certificate, or approval issued by a 
state or local authority is revoked, suspended, or not renewed for any reason, the licensee must notify the 
Board in writing. 
  
24. The Board shall have the right and authority to order any licensee to engage as many private detail 
police officers from the Police Department as in the Board's judgment are necessary to maintain law and 
order upon the licensed premises and the areas immediately adjacent to or serving the licensed 
premises, including the parking lots. 
  
25. No licensee shall make any distinction, discrimination, or restriction of service, access, or treatment 
on account of race, color, religious creed, national origin, sex, sexual orientation or ancestry. The service, 
sale, delivery and consumption of alcohol on the licensed premises is strictly limited to the established 
hours for the service of alcoholic beverages as stated on the license. No licensee, manager, bartender, or 
server may solicit or accept any order for alcoholic beverages within fifteen minutes prior to the hour 
stated on the license for cessation of liquor service ("the Closing Hour"). All bottles, glasses, beverage 
cans, and other beverage containers must be cleared from the tables and bars within 30 minutes of the 
Closing Hour. No persons other than the licensee, the manager and/or the employees may be in the 
licensed premises 45 minutes after the Closing Hour. 
  
26. Employees of the licensed establishment may remain or enter upon the licensed premises outside of 
the established hours of operation while actually engaged in cleaning, opening, closing, or preparing for 
the next day's business, but they may not remain upon the licensed premises any longer than necessary 
to complete their work. No licensee, manager, server, bartender, or other person employed by the 



licensee, shall consume any alcoholic beverage on the licensed premises either while on duty or at any 
time before or after the established hours of operation as stated on the license. 
  
27. In any instance when it is necessary for the licensee's employees to remain on the licensed premises 
for more than sixty (60) minutes after the established closing hour, the licensee or manager shall notify 
the Police Department. Notice must be given not later than sixty (6O) minutes after the established 
closing hour and shall include the names of the employee(s), the reason(s) why the employee(s) will be 
on the premises, and an estimate as to how long the employee(s) will be on the licensed premises. 
  
28. The Chief of Police shall have the right and authority to order any Licensee to engage as many detail 
police officers from the Lynnfield Police Department as shall, in the Chief’s judgment, be necessary to 
maintain law and order upon the premises of the Licensee (including, without limitation, the parking lot). 
 
A Licensee shall notify the Chief of Police of any special events or circumstances whereby the licensee 
may reasonably anticipate hosting either; 1) A single gathering of more than 400 patrons at one time or; 
2) multiple gatherings collectively amounting to more than 750 patrons simultaneously, when said event 
occurs after 6PM on a weeknight or 4pm on a weekend or holiday. Such notification shall be made so that 
the Chief of Police can evaluate the need of a police detail assignment, taking into account various 
relevant factors, and if not needed, to notify Police Shift Commanders as may be necessary.  
 
The grant of a license to the licensee of such an event by the Board of Selectman shall be deemed notice 
of such event(s).  
 
Following any such notice, the Chief of Police’s evaluation may include a review of security practices with 
the licensee, including requesting of the licensee the assignment of any police detail within the licensed 
premise for such event and/or circumstances. If the licensee disagrees with any such request, the 
licensee and the Chief of Police shall meet prior to the event to discuss/review appropriate security 
procedures. Should the Chief of Police assign a police detail under section 28 of these regulations and 
the Licensee disagrees, the licensee may appear in front of the Board of Selectman, who shall review and 
establish appropriate public safety measures for such events.  Nothing in these liquor regulations shall 
supersede conditions imposed by the Board of Selectman as part of conditions for a liquor license. 
   
 
29. Any infraction of the Town's Liquor Regulations, Regulations of the Alcoholic Beverages Control 
Commission, and/or General Laws Chapter 138 with the exception of sale and or service of alcoholic 
beverages to a minor, may be grounds for action by the Board including the modification, suspension, 
revocation, non-renewal or cancellation of a license. In determining the appropriate action in any given 
case the Board will consider all relevant factors including the licensee's prior record, the nature of the 
offense, and other aggravating or mitigating circumstances. The following schedule of recommended 
discipline is a guideline intended to illustrate the range of disciplinary action that the Board might impose 
for certain violations. The Board is not limited by these guidelines and may impose greater or less 
discipline as it sees fit. 
  

1st Violation – Letter of reprimand and/or suspension of license up to 3 days  
Optional: With liquor closing hours of 11:00pm for 10 days 
 
2nd Violation – Suspension of license from 3 to 10 days 
With liquor closing hours of 11:00pm for 30 days 
 
3rd Violation – Suspension of license from 10 to 30 days 
With liquor closing hours of 11:00pm for 30 days 
 
4th Violation – Revocation of license 

  
For the purpose of counting violations, prior actions taken by the Alcoholic Beverage Control 
Commission against the license holder will be counted as violation(s)  



 
For the purpose of counting a violation: if it is found that multiple violations are found in the same 
business day (opening time until 2 hours after closing) such will be counted as a single violation 
when determining the number of violations to be counted and applied to the guidelines above.  
 
 
Only violations that have occurred in the past 3 years will be counted.  

 
    
30. Sale and/or service of alcoholic beverages to a minor may be grounds for action by the Board 
including the modification, suspension, revocation, non-renewal or cancellation of a license. In 
determining the appropriate action in any given case the Board will consider all relevant factors 
including the licensee's prior record, the nature of the offense, and other aggravating or mitigating 
circumstances. The following schedule of recommended discipline is a guideline intended to 
illustrate the range of disciplinary action that the Board might impose for certain violations. The 
Board is not limited by these guidelines and may impose greater or less discipline as it sees fit. 
 
 1st Violation - Suspension of license up to six days on dates to occur on three weekend 
periods. Each two-day period shall be a Friday and Saturday continuing through 1:00 A.M. on the 
following Sunday. 
 
 2nd Violation – Suspension of license up to 12 days on six weekends in the same manner 
as outlined in the preceding paragraph. 
 
 3rd Violation – Revocation of license. 
 
Each minor involved in a single incident shall be considered a separate violation; i.e. the 
suspension doubles when two minors are involved, triples when there are three minors involved, 
etc. 
 
31. The Board reserves the right to modify or amend the above Rules and Regulations, or to adopt such 
other, additional Rules and Regulations as the Board may deem appropriate. 
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Rules and Regulations of the Board of Selectmen of the Town of Lynnfield 
Concerning the Licensing of Alcoholic Beverage Sales 

 
I. General 
 
 The Board of Selectmen of the Town of Lynnfield, Massachusetts (the “Board”), in its 
capacity as the local licensing authority with respect to the sale of alcoholic beverages within the 
Town of Lynnfield, adopts these Rules and Regulations pursuant to G.L. c. 138, § 23 and all 
other applicable law.  Nothing herein shall be construed to limit the Board in exercising its 
authority under the said statute. 
 
II. Minors Forbidden From Sitting at Bar 
 

A. Prohibition.  In any restaurant, club or other facility where a bar is operated under 
a liquor license issued by the Board pursuant to G.L. c. 138, it shall be unlawful for the 
licensee to permit any person under the age of twenty-one (21) years to be seated at the 
bar at any time.   
 
B. Posted Notice of Prohibition.  In any such restaurant, club or other facility, one or 
more signs shall be prominently posted in such a manner as to be plainly visible to 
anyone seated at the bar, which sign(s) shall state that persons under the age of twenty-
one (21) years may not sit at the bar.    
 

III. Enforcement 
 
 A.  Any license issued by the Board pursuant to G.L. c. 138 may be modified, 
suspended, or revoked for any of the following causes:  
 

1.  Violation by the licensee of any relevant provision of the General Laws of 
the Commonwealth, the regulations of the Alcoholic Beverages Control 
Commission (the “ABCC”), the Bylaws of the Town of Lynnfield or any 
of the Rules and Regulations of the Board.  

 
2.  Fraud, misrepresentation, false material statement, concealment or 

suppression of facts by the licensee in connection with an application for a 
license or for renewal thereof.  

 
  3. Failure to operate the premises covered by the license.  
 

4.  Failure or refusal of the licensee to furnish or disclose any information 
required by any provision of the General Laws or by any rule or regulation 
of the ABCC or of the Board.  

 
5.  Conviction of the licensee of any crime that is a felony under the laws of 

the Commonwealth of Massachusetts or the United States of America.  
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6. Failure to comply with any condition, stipulation or agreement upon 
which any license was issued or renewed by the Board or upon which any 
application or petition relating to the premises was granted by the Board. 
It shall be the duty of the licensee to ensure that all appropriate personnel 
at the licensed premises are familiar with the rules and regulations of the 
Board and with any conditions on the license.  

 
7. The refusal by any licensee and, if a corporation, by a manager, officer, or 

director thereof to appear and to testify under oath at an inquiry or hearing 
held by the Board with respect to any application or matter bearing upon 
the conduct of the licensed business or bearing upon the character and 
fitness of such person to continue to hold a license.  
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